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BOOSTER Request for Funds/Check Request

	Date of Request
	

	Name
	

	Phone
	

	Email
	

	Date Needed
	

	Account Name (Sport)
	

	Payable to
	

	Amount
	

	Delivery Instructions
	

	Description/Comments


	                      

	
	FOR BOOSTER CLUB USE ONLY:

	Reference
	

	Date of Action
	

	Check number
	

	Approved
	

	Denied
	

	Reason for Approve/Deny
	


(Signed)  _______________________________________________________________

NOTES: 

· If an invoice is being paid, please attach the original invoice AND a copy of invoice to be mailed with the check to the vendor.

· If you are being reimbursed, please attach receipts.
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